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19" April, 2016

Vice-Chancellors of Universities,
Directors of Institutes,
Rectors of Campuses.

Maintaining a Database for vehicles owned by Government Ministries, Departments,
Corporations, Boards, all other Government Institutions and Projects

This refers to the Management Audit Circular No. 01/2016 dated 01.01.2016 on the above
matter.

Accordingly, you are kindly requested to submit the information in respect of your
University/HEIs to the Director General, Department of Management Audit via e-mail address
dma.treasury@gmail.com with a copy to UGC via e-mail address finance@ugc.ac.lk

(1) Format No.01 - Vehicle details as at 31.12.2015

(2) Format No. 02 - Adding new vehicles during the quarter on or before 15" of the
following month

(3) FormatNo. 03 - Disposal/transfer or any other charge during the quarter on or

before 15" of the following month.

The circular No. 01/2016 dated 01.01.2016 issued by Department of Management Audit, with
Format 1, 2 and 3 referred above are available for down load at the UGC website under Budget
and Finance.
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Prof. Xlohan De Silva
Chairman

Ce. Vice-Chairman/UGC

Secretary/UGC
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Management Audit Circular No 2 07 2076

ies 1o Ministries

L Feoretaries o Provinglal Couscs
Heads of Departimenis
Lrstiict decretaries

Heads of Government Corporations. Starutory Board and ail oiher Government Insoutions

Maintaining a  Datab: for vehicles owned by Gevernment Ministries, Depariments,

Corporations, Boards, all other Government institutions and Projects.

0. As per the 2016 Budget proposals the Government has emphasized the aeed of keeping a

compuierized database for all Government Assets.

a2 As a st step the Department of Managemeni Audit has prepaied a database w2017 recarding the
fleet of vehicles in Grovernment organizatons, but that infermatcn has to be updated as per the new scipe

af subjects and Instituniens assigned o each hine Minisiries

W S SO O S . SO .. ) L S

HE
the mrformation regarding their fleet of vehicles as at 31.12.2013 to respective line Ministrics according to
the Format No 01 and all hne Ministries are requesied 1 caoilect them frem all the Departments and

[nstitutions purview under their Ministry and send them along with the mformation of Ministy aceording

o the formar on or betore 31.01.2016 10 be recerved by the Department of Management Audit

04 For this Purpose The Deparument of Management Audit can provide vou with ihe softcopy of
nformation reported to us regarding the vehicles fleet of your Ministry and other Departments.
Corporations, Boards and Projects that come under your Ministry which already mainiained by this

Department for your convenience: at vour request with an official e-imail addresses.

us Accordingly. the respective Government Instituiions can use this softcopy and wmend or update

that with the —eurrent  situation—and—eamatt 1o theDPeparnment  of Manaeement  Audit —using—

dma.treasuryygmail.com.
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Vehicle Details as at 31.12.2015

Ministry .

Departiment Corporation/ Board/ Institution/ Project

Format Ne. (/]

N

Model of the |Registration | Year of
Type ol Velnele* | Vehicle** Number Manutacture

Date of
Purchase or
acquired

Institute o which
the vehicle has been |Basis (Owny

registered** = Rent/ | ease) |Assigned: Pool

Assigned Person (

1" Assigned )

-

e

Bl o

o

| certify the above details are true & correct according to (he vehicle inventory and vehicle are physically available
Sigature

Nuame & Des

natron of Authorized Officer oi the

Depactment! Corporation/ Statutory Board/ Institution/

Proje

Dute

(s

Instructions to fill the form

Separate sheet should be filled by each mstitution.

Fill the format in ™ finghish” - use font type =" Times New Romian

- font size-12

Send this forman along with soft copy or email to "dma.treasury/@gmail.com’

* State the Type of Vehicle eg: Carr Van/ Double Cab/ Bus etc

# State the Type of Vehicle eg: Toyota Hilux/ Nissan Navara

B s feld should be fifled with the name appeared in certiticate of” Registration.

Certify by :

Sigbature

(Authorized Otficer! Internal Auditor of My

Diate ©



Adding new

sty

P

W Corporation/ Board/ Institution/ Project :

Lepart

vehicles during the quarter

Yoeur:

Format No.

Quitrte

Muade!l of the [Registration

Nui | Type ol Vel Number

Year of
Munulacture

Date of
acyuired

Institute o which

Busis  i0Own/

Rent/ Lease

the vehicle has been

registered** Assigned! Poul

Assigned Person (

It Assipned )

St

Nume & Desigiiation ol Authorized O1ficer ol the

sworationd Statutory Bourd? Institution/

Department/ O

Project

I Sepurate sheet should be [ifled by cuch institution,

2 i

the fermat in " Loglish™ - use lont type -

3 Send this lormat wlong with solt copy or email w0 'dmatreasury@gmail.com’
fan/ Deuble Cab/ Bus et

4% State the Type ot Vehiele eps Car

Fimes New Roman®

vicle inventory and vehicle are physically available.

*+ 0 Suate the Fype ol Vehiele epe Toyota Hilux/ Nissan Nuvara

LRl __

clid should be (lled wih the name appeared m cernficate o Registration.

- font size-12

Certity by

Signats

i Authorized Officer/ Internal Auditor of Ministry)

IDEVE *.c s iz

0



Format No. 03

Disposal/ Transfer or any other change during the quarter

Quarter ;
Ministry
Bepartment/ Corporation/ Board/ Institution! Project :
Institute to which
Model of the |Registration | Year of the vehicle has been |Date of Nature of’

Nm | Type ol Vehicle® Vehicle™* smber Manufacture registered®* = change change**** Reniarks

|

2

3

B

5

(¢}

7

3
Feertify the above details are true & correct according to the vehicle inventory and inventory updated accordingly.
Stgnature - . . Certily by
Name & Designation ol Authorized Oficer of the Signature: LW NI
Department/ Corporation/ Statutory Beard! Institution/ (Authorized Officer/ Inlernal Auditor of Ministry)
Project
Paw: .o 1071 ————

Instructions to fill the form

I Separate sheet should be filled by each institution.

2 Pl the formatin ™ English” - use font type - Times New Roman™ - font size-12

gmail.com’

A Send this tormat along with soft copy or email to 'dma.treasory
a0 State the Type of Vehicle eg: Car/ Van/ Double Cab/ Bus ete

“*  Sute the Type of Vehele eg: Tayota Hilux/ Nissan Navara

2% Thas lield should be Hlled with the name appeared in certificate of Registration.

fhrd Disposal - DL Transter - T Other - O



